EFSP Auxiliary ESL Curriculum

Law English

Instructor guide for high-level ESL learners working in law, compliance, contracts, litigation
support, legal operations, and legal-adjacent roles

Audience: instructors, legal English coaches, law-firm trainers, legal operations teams, and
advanced professional English programs

Focus: high-level professional English for legal workplaces, including client intake, confidentiality, privilege, litigation,
discovery, legal writing, contracts, compliance, negotiation, advocacy, and realistic law-office dialogue.

Designed for advanced ESL learners who already work in law, compliance, contracts, legal operations, paralegal support, or
law-adjacent business roles and need field-specific fluency.

Teaching stance: this is legal English training, not legal advice. Laws, procedures, professional rules, and court practices vary by
jurisdiction and role. Learners should practice language, judgment, and documentation habits while relying on qualified counsel and local
rules for legal conclusions.
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Purpose and Teaching Position

This EFSP curriculum is for high-level ESL learners working in legal environments: lawyers, law students, paralegals,
legal assistants, compliance analysts, contracts specialists, legal operations staff, in-house legal team members, and
business professionals who work closely with counsel.

The course is not a law course and does not train learners to give legal advice. It trains professional English for legal
work: careful questions, precise terminology, client-safe caveats, ethical awareness, document discipline, persuasive but
accurate advocacy, and clear written updates.

Core language challenge

Legal teams compress complex judgments into short phrases: conflict check, privileged and confidential, work product, motion
to compel, proportionality objection, binding authority, distinguishable facts, indemnity carveout, materiality analysis,
settlement authority, and no admission of liability. Learners need both the vocabulary and the conversational habits that
protect the client, the record, and the professional relationship.

Course objectives

- Use legal terminology accurately in client calls, internal strategy meetings, research assignments, contract markups,
discovery disputes, compliance reviews, and settlement discussions.

- Ask precise fact-development questions without promising outcomes, creating accidental advice, or losing client trust.

- Explain legal risk with appropriate caveats: facts known, facts missing, authority level, jurisdiction, procedural posture,
and business consequence.

- Participate in litigation and transactional dialogues using realistic legal verbs: allege, assert, preserve, object, compel,
waive, stipulate, reserve, amend, dismiss, and settle.

- Distinguish legal information, legal advice, privileged communications, confidential information, work product, and
business advice.

- Write clear legal-workplace outputs: intake summaries, research questions, issue statements, contract comments,
privilege notes, discovery updates, risk memos, and client-safe status emails.

Legal Communication Principles

Separate legal facts from legal conclusions

Clients and business partners often ask for a conclusion before the legal team has enough facts. Strong legal English
acknowledges urgency, gathers the facts needed for analysis, and avoids premature certainty. A learner should be able
to say what is known, what is assumed, what is alleged, what remains unknown, and what legal question follows.

Use caveats as professional precision

- Use 'based on the facts we have now' when facts may change.

- Use 'in this jurisdiction' when local law controls the answer.

- Use 'the stronger argument is' when the law is unsettled or fact-sensitive.

- Use 'we should not characterize this as privileged until review' when a protection is possible but not confirmed.
- Use 'this is a business decision with legal risk' when counsel can advise but not decide.

Turn vague legal requests into answerable assignments

Vague request Stronger legal-workplace question

Can we sue them? What claims, remedies, evidence, deadlines, cost, and business objectives should we
evaluate?
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Vague request Stronger legal-workplace question

Is this clause okay? Which risk does the clause allocate, what fallback is acceptable, and who owns the
business risk?

Is this privileged? Who communicated, for what purpose, was legal advice sought or given, and was
confidentiality preserved?

Can we use this ad claim? What express and implied claims will consumers take away, and what substantiation
exists before launch?

Nomenclature and Jargon

Teach these terms as working vocabulary. Learners should be able to define the term, use it in context, ask a clarification
guestion, and explain why the distinction matters. Because legal meaning varies by jurisdiction and context, instructors
should treat these as workplace-English definitions, not legal advice.

Court and litigation process

Jurisdiction A court's legal authority to hear a matter or exercise power over a party or subject.
Venue The proper geographic or court location for a case.

Complaint A pleading that starts a civil lawsuit by stating claims against the defendant.
Answer A defendant's pleading responding to the complaint and often asserting defenses.
Motion A request asking the court to issue an order or take action.

Order A court's direction or decision on a matter before it.

Judgment A final court decision resolving the dispute or a claim.

Appeal A request for a higher court to review a lower court's decision.

Discovery, evidence, and proof

Discovery The formal process for obtaining information and evidence from other parties or nonparties.
Deposition Out-of-court sworn testimony recorded for use in litigation.

Interrogatory A written question served in discovery that must be answered under oath.

Request for production A discovery request seeking documents, ESI, or tangible things.

Privilege A legal protection that may permit withholding certain communications or materials.

Work product Materials prepared in anticipation of litigation that may receive protection from disclosure.
Admissible Allowed to be considered by a judge or jury under the rules of evidence.

Burden of proof The obligation to prove a fact, claim, defense, or element to the required standard.

Research and legal writing

Authority A legal source used to support analysis, such as a statute, regulation, case, or rule.
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Binding authority Authority a court must follow in the relevant jurisdiction and procedural context.
Persuasive authority Authority a court may consider but does not have to follow.

Precedent A prior decision used as legal authority for later cases.

Holding The rule or principle necessary to the court's decision.

Dicta Language in an opinion that is not necessary to the holding.

Standard of review The level of deference an appellate court gives to a lower court's decision.

Distinguish Explain why a case or authority does not control because facts or law differ materially.

Client, ethics, and professional responsibility

Confidentiality The professional duty to protect information relating to a client or matter, subject to applicable rules.

Attorney-client privilege A legal doctrine protecting certain confidential communications for legal advice.

Conflict of interest A situation where duties to one client, former client, third person, or personal interest may limit
representation.

Informed consent Agreement after adequate information about material risks and alternatives.

Engagement letter A document defining the representation, scope, fees, responsibilities, and sometimes limitations.

Retainer An arrangement or payment connected to securing legal services, depending on local rules and

agreement terms.
Waiver Intentional relinquishment of a known right, claim, protection, or objection.

Scope of representation The agreed boundaries of legal work to be performed.

Contracts and transactions

Representation A statement of fact made by a party, often used to allocate risk.

Warranty A promise or assurance about a fact, condition, product, service, or performance.
Covenant A promise to do or not do something.

Condition precedent An event that must occur before an obligation becomes due.

Material breach A serious breach that may justify stronger remedies or termination.

Indemnity A clause requiring one party to cover certain losses, claims, or liabilities.
Limitation of liability A clause limiting the amount or type of damages recoverable.

Governing law The jurisdiction's law selected to interpret and enforce the agreement.

Corporate, compliance, and regulatory

Due diligence Structured review of facts, documents, obligations, and risks before a transaction or decision.

Materiality Importance of information to a legal, regulatory, investor, or business decision.
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Disclosure Providing required or relevant information to a party, regulator, investor, court, or public filing.
Fiduciary duty A duty of loyalty, care, or good faith owed by someone in a position of trust.

Board resolution A formal record of a board decision or authorization.

Enforcement action A regulator's action to investigate, stop, penalize, or remedy alleged violations.

Remediation Corrective action taken to fix a problem and prevent recurrence.

Audit trail Records that show who did what, when, and why.

Intellectual property and business law

Trademark A source identifier such as a word, phrase, symbol, or design for goods or services.

Patent A government-granted right related to an invention, subject to statutory requirements.

Copyright Protection for original works fixed in a tangible medium, subject to limits and exceptions.

Trade secret Information with economic value from not being generally known and subject to reasonable secrecy
efforts.

License Permission to use rights or property under specified conditions.

Assignment Transfer of rights, interests, or obligations, depending on context and agreement.

Claim substantiation Evidence supporting advertising or marketing claims before they are made.

Reasonable A workplace adjustment considered under disability laws, subject to legal standards and facts.

accommodation

Legal verbs and meeting language

Allege State a claim or fact as asserted but not yet proven.

Assert State a position, claim, right, defense, or privilege.

Stipulate Agree formally to a fact, issue, procedure, or condition.

Object State a legal objection to a question, evidence, request, or procedure.
Compel Ask or order someone to do something, often through a motion or court order.
Preserve Keep evidence, rights, arguments, or objections from being lost.

Reserve rights State that a party is not waiving rights or remedies by acting now.

Settle Resolve a dispute by agreement rather than final adjudication.

Instructor Module Plans

Module 1. Legal English Mindset: Facts, Issues, Rules, Risk (90 minutes)

Legal English is precise because legal work turns on small distinctions: fact vs allegation, argument vs holding, risk vs
conclusion, and client goal vs legal theory.
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Learning objectives

- Separate facts, assumptions, allegations, issues, rules, analysis, and conclusions.
- Use careful caveat language without sounding weak.

- Convert vague business questions into legally answerable questions.

Core concepts
- Issue spotting: identifying the legal question raised by a fact pattern.
- Procedural posture: where the matter stands in the legal process, which affects what arguments and evidence matter.

- Decision-grade risk: a legal assessment that states confidence, missing facts, authority, alternatives, and
consequences.

Activities

1. Fact vs conclusion sort: learners classify 30 statements from a mock client email.

2. Caveat ladder: learners rewrite overconfident answers into legally careful but useful advice-language.
3. Issue-framing drill: learners turn broad business concerns into focused legal research questions.

Learner outputs

- Legal caveat phrase bank.

- Issue statement template.

- Fact/assumption/risk distinction worksheet.

Facilitator note

When learners answer too quickly, ask: what jurisdiction, what procedural posture, what facts are assumed, what authority
supports the point, what facts are missing, and what role is the learner allowed to play?

Module 2. Client Intake, Scope, Conflicts, and Confidentiality (90 minutes)

The first conversation can create legal, ethical, and business risk. Legal professionals must gather facts, preserve
confidentiality, check conflicts, define scope, and avoid premature promises.

Learning objectives

- Conduct an intake conversation with empathy and control.

- Use role-appropriate language around confidentiality, conflicts, privilege, and engagement.

- Summarize facts and next steps without creating an unintended commitment.

Core concepts

- Engagement scope: what the lawyer or legal team is and is not responsible for.

- Conflict check: screening whether existing duties to another client or party may limit representation.

- Privilege and confidentiality: related but not identical concepts; learners must avoid casual disclosures and overclaims.

Activities
1. Intake role-play: learners interview a potential client and pause before legal conclusions.

2. Conflict-sensitive phrasing: learners ask for names, affiliates, adverse parties, and matter background without
revealing protected details.

3. Scope rewrite: learners convert a casual promise into a careful next-step statement.

Learner outputs

- Intake question bank.

- Client-safe next-step script.

- Conflict-check information checklist.
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Facilitator note

When learners answer too quickly, ask: what jurisdiction, what procedural posture, what facts are assumed, what authority
supports the point, what facts are missing, and what role is the learner allowed to play?

Module 3. Litigation Lifecycle: Pleadings, Motions, Deadlines, Strategy (90 minutes)

Litigation conversations are shaped by procedure. Learners need language for complaints, answers, affirmative
defenses, motions, orders, discovery, settlement, trial, judgment, and appeal.

Learning objectives

- Explain the basic lifecycle of a civil litigation matter.

- Discuss pleadings, motions, jurisdiction, venue, deadlines, and remedies.

- Ask strategy questions that connect legal theory to evidence and client goals.

Core concepts

- Claim and defense: what one side must prove and how the other side responds.

- Motion practice: asking the court to order, dismiss, compel, exclude, or decide something.

- Remedy: what the client seeks, such as damages, injunction, declaratory relief, or settlement terms.

Activities
1. Lifecycle map: learners place litigation documents and events in order.

2. Motion triage: learners decide whether a fact pattern suggests motion to dismiss, motion to compel, or summary
judgment research.

3. Deadline status update: learners brief a partner on filings, service, response dates, and risks.

Learner outputs

- Civil litigation process map.
- Deadline update template.

- Motion strategy question list.

Facilitator note

When learners answer too quickly, ask: what jurisdiction, what procedural posture, what facts are assumed, what authority
supports the point, what facts are missing, and what role is the learner allowed to play?

Module 4. Discovery, ESI, Privilege Review, and Depositions (90 minutes)

Discovery is language-heavy and risk-heavy. Teams must negotiate scope, preserve evidence, collect ESI, review
privilege, prepare witnesses, and object without becoming unprofessional.

Learning objectives

- Use discovery terminology in meet-and-confer calls and internal updates.

- Explain proportionality, burden, relevance, privilege, work product, and preservation.

- Prepare and debrief a deposition using clear, ethical language.

Core concepts

- ESI: electronically stored information such as emalil, chat, files, databases, logs, and metadata.

- Proportionality: discovery should fit the needs of the case, considering importance, access, resources, and burden.
- Privilege log: a record identifying withheld materials and the claimed basis for withholding them.

Activities
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Meet-and-confer simulation: learners negotiate overbroad document requests.

Privilege review drill: learners flag documents for attorney-client privilege, work product, business advice, or
escalation.

3. Deposition prep role-play: learners coach a witness on listening, answering only the question, and not speculating.

Learner outputs

- Discovery objection phrase bank.
- Privilege escalation checklist.

- Deposition prep script.

Facilitator note

When learners answer too quickly, ask: what jurisdiction, what procedural posture, what facts are assumed, what authority
supports the point, what facts are missing, and what role is the learner allowed to play?

Module 5. Legal Research, Authority, and Memo Writing (90 minutes)

Legal writing requires a hierarchy of authority and disciplined reasoning. A persuasive answer shows the issue, rule,
relevant facts, contrary authority, and practical recommendation.
Learning objectives

- Distinguish statute, regulation, case law, binding authority, persuasive authority, holding, dicta, and standard of
review.

- Write a focused research question and a useful short answer.
- Present legal uncertainty without burying the conclusion.

Core concepts

- Binding vs persuasive authority: whether a court must follow the authority or may consider it.

- Holding vs dicta: the rule necessary to the decision vs language that is not essential to the outcome.

- IRAC/CRAC/CREAC: common structures for legal analysis; the best structure depends on audience and assignment.

Activities
1. Authority ranking: learners order sources by strength for a given jurisdiction.

2. Short-answer rewrite: learners turn a long research note into a concise partner-ready answer.
3. Contrary authority drill: learners explain bad law for the client without panic or concealment.

Learner outputs

- Research assignment clarification checklist.
- Short-answer memo template.

- Authority and caveat language bank.

Facilitator note

When learners answer too quickly, ask: what jurisdiction, what procedural posture, what facts are assumed, what authority
supports the point, what facts are missing, and what role is the learner allowed to play?

Module 6. Contracts, Redlines, and Negotiation (90 minutes)

Contract English is technical and strategic. Learners need to discuss obligations, risk allocation, remedies, negotiation
posture, and business fallback positions.

Learning objectives
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- Use contract terms such as representation, warranty, covenant, condition, indemnity, limitation of liability, termination,
governing law, and dispute resolution.

- Explain why a clause matters without over-legalizing the business conversation.
- Negotiate redlines with firm but professional language.

Core concepts

- Risk allocation: which party bears a particular legal, financial, operational, or compliance risk.

- Indemnity: one party may be required to cover certain losses, claims, or liabilities of another party.

- Fallback position: a less preferred but acceptable clause position if the counterparty rejects the first proposal.

Activities

1. Redline comment workshop: learners write business-friendly comments on five contract clauses.
2. Negotiation ladder: learners practice ask, rationale, fallback, trade, and reserve language.

3. Clause-risk briefing: learners explain limitation of liability and indemnity to a sales leader.

Learner outputs

- Contract comment phrase bank.
- Redline negotiation script.

- Clause-risk summary template.

Facilitator note

When learners answer too quickly, ask: what jurisdiction, what procedural posture, what facts are assumed, what authority
supports the point, what facts are missing, and what role is the learner allowed to play?

Module 7. Corporate, Compliance, Regulatory, and Investigation Language (90
minutes)

In-house and regulatory legal work often requires risk judgment under imperfect facts. Learners need language for
materiality, disclosure, due diligence, governance, investigation, remediation, and enforcement.

Learning objectives

- Discuss compliance issues using evidence, policy, exposure, materiality, and remediation language.

- Ask investigation questions that preserve documents and avoid contaminating witness accounts.

- Brief business leaders without turning uncertainty into either alarm or reassurance.

Core concepts
- Materiality: whether information could matter to a legal, regulatory, investor, or decision-making analysis.

- Due diligence: structured review of facts, documents, risks, obligations, and representations before a transaction or
decision.

- Remediation: steps taken to correct a problem, reduce recurrence, and document control improvements.

Activities

1. Compliance triage: learners classify a marketing claim, privacy complaint, and vendor issue by risk and evidence.
2. Investigation interview planning: learners draft neutral questions and preservation reminders.

3. Executive risk update: learners present known facts, unknowns, exposure, options, and recommendation.

Learner outputs

- Compliance triage memo.

- Investigation interview question set.
- Executive legal-risk update.
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Facilitator note

When learners answer too quickly, ask: what jurisdiction, what procedural posture, what facts are assumed, what authority
supports the point, what facts are missing, and what role is the learner allowed to play?

Module 8. Advocacy, Settlement, Ethics, and Professional Judgment (90 minutes)

Legal professionals need persuasive language that stays accurate, ethical, and client-centered. Strong advocacy does
not mean overclaiming; strong settlement posture does not mean hiding risk from the client.

Learning objectives

- Use advocacy language in oral argument, mediation, settlement, and client counseling.

- Respond to difficult questions from judges, partners, clients, opposing counsel, and regulators.

- Recognize when professional responsibility concerns require escalation.

Core concepts

- Candor, confidentiality, loyalty, competence, diligence, and communication are recurring professional-responsibility
themes.

- Settlement authority: who can approve settlement terms and what information they need to decide.
- Ethical escalation: when a language problem is also a professional judgment problem.

Activities

1. Hot bench practice: learners answer a judge's skeptical question in 30 seconds.

2. Settlement caucus: learners explain risk, cost, uncertainty, and recommended range to the client.

3. Ethics scenario sorting: learners identify confidentiality, conflict, candor, unauthorized-practice, and supervision
issues.

Learner outputs

- Advocacy answer template.

- Settlement recommendation script.

- Ethics escalation checklist.

Facilitator note

When learners answer too quickly, ask: what jurisdiction, what procedural posture, what facts are assumed, what authority
supports the point, what facts are missing, and what role is the learner allowed to play?

Assessment and Coaching

Pre-course diagnostic

- Learner explains their legal role in 90 seconds, including matter types, documents handled, audiences, and
highest-risk conversations.
- Learner defines twelve legal terms and uses six in realistic legal-workplace sentences.

- Learner handles a short role-play: a client asks for an immediate legal conclusion before the team has documents or
conflict clearance.

Performance rubric
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Terminology Recognizes terms but Uses common terms accurately in Defines terms, notices misuse, and
overgeneralizes. context. adapts to audience and role.
Fact development Accepts client wording too quickly.  Separates facts, assumptions, Builds a legally useful fact record

allegations, and missing evidence. while preserving trust.

Caveat control Sounds either too certain or too Uses clear caveats tied to Makes uncertainty useful for
vague. jurisdiction, posture, facts, and decision-making.
authority.
Legal writing Summarizes information without States issue, short answer, rule, Handles contrary authority and
prioritizing. analysis, and recommendation. practical consequence concisely.
Professional Misses confidentiality, conflict, or Recognizes when to pause and Protects client, record, ethics, and
judgment role boundaries. escalate. business relationship under
pressure.

Capstone simulation

Learners lead a legal-team response to a fast-moving dispute. A customer sends a demand letter, sales wants to
continue negotiating a contract, marketing wants to launch related claims, and leadership asks whether disclosure is
required. The learner must conduct intake, identify missing facts, preserve documents, frame research questions, explain
contract and litigation risk, and write a client-safe status update.

Source orientation for instructors

- U.S. Courts Glossary of Legal Terms for federal court and litigation vocabulary.
- Federal Rules of Civil Procedure, especially discovery concepts and Rule 26 proportionality language.
- Federal Rules of Evidence for evidence vocabulary such as admissibility, hearsay, and privilege context.

- American Bar Association Model Rules of Professional Conduct for confidentiality, conflicts, communication,
competence, and related professional-responsibility vocabulary.

- U.S. Patent and Trademark Office resources for trademark, patent, copyright, and IP terminology.
- Federal Trade Commission business guidance for advertising claim substantiation and compliance-review vocabulary.
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